PHAN CONG THU'C HIEN

Huyén PikR’Lip
(Ban hanh kém theo Ké hoach Sé: 12/KH-DTNT

DdikR’Lap)

Nhiém vu cdi cich hanh chinh cia Truwong PTDTNT THCS’&THPT

ngay 17/01/2019 cua Hiéu truong Truong PTDTNT THCS & THPT Huyén

. z Thoi gian B¢ phan Ghi
¥ b i . S thue hién thuc hién chu
I | Ci cich thé ché
1 | Hoan thién hé thdng vin ban phuc Thuong xuyén BGH
vu quan ly, diéu hanh cac hoat dong
cua nha truong
2 |Kiém tra, ra soat hé thng van ban | Thudng xuyén TS van
do nha truong ban hanh phong,
TKHD
II | Cai cach thi tuc hanh chinh
(TTHC)
I |Nang cao chit lugng thuc hién Thuong xuyén TS van
TTHC paong
2 |Kiém soat viéc ban hanh moi Thuong xuyén | Ban Thanh tra
TTHC
III | Ci cach to chirc b may
I |Ra soat, sira dbi, bd sung quy dinh | Thudng xuyén | BGH, Doan
veé chirc nang, nhiém vu the
IV | Xdy dung va ning cao chit lwgng
doi ngii can by, cong chirc, vién
chire
1 | Thyc hién tham gia dao tao, bdi | Thuong xuyén | PHT, GV
dudng vién chtrc, nhan vién dugc phan
cong
2 | Piéu dong, b nhiém CBGVNV HT
3 | Thuc hién kiém tra ndi bd Theo ké hoach | Th=0QP




