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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

1. GIOI THIEU
1.1. Muc dich va y nghia cua tai liéu

Tai liéu nay duoc xay dung nham huéng dan nguoi ding hiéu va st dung dwoc céc

chtic nang cua hé thong phan mém quan ly sb tay Pang vién tai cac don vi t6 chuc.
1.2. Pham vi ap dung

- Pham vi &p dung cua tai liéu: Tai liéu nay ap dung cho hé théng phan mém quan
ly s6 tay Pang vién tai cac don vi to chirc voi cac chire ning:
e Bai viét noi dung
e Quan ly tai khoan
e Quan ly t6 chirc Pang
e Quan Iy ho so Pang vién
e Quan ly van ban — tai liéu
e Quan ly giao viéc
e Dong gop v kién
e Quan ly khao sat — hoi dap
e Tinnhin

e Héthdng

- DPéi tugng sir dung tai liéu: Tai liéu nay dung cho ngudi ding va quan tri hé thong
quan 1y so tay Pang vién.

1.3.  Céc thuat ngir viét tat

Thuat ngir Pinh nghia Ghi chu

1.4.  CAu tric tai liéu
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Tai liéu ndy bao gdm 4 phan dugc bd tri nhu sau:

Phan 1: Gigi thiéu muc dich ¥ nghia cua tai liéu, pham vi ap dung, céc thuat ngir va

cAu trlc tai liéu, d6i twong sir dung.

Phan 2: Tong quan vé san pham

Phan 3: Gidi thiéu cac chirc ning cua hé thong

Phan 4: Huéng dan sir dung cac chie ning da néu trong phan 3
2. TONG QUAN VE SAN PHAM

2.1.  Téng quan vé san pham

Hé théng phan mém quan ly sb tay Pang vién duoc trién khai phuc vu viéc quan
ly Pang vién, cac don vi to chitc Pang dé dang, nhanh chéng, thay thé phuong
phap tha céng truyén thdng hién tai. Bong thoi hé théng cho phép cac quan tri cac
don vi t6 chire ¢d thé ung dung hé thdng phuc vu cdng tac quan ly nghiép vu cua
minh nhu: Quan ly tai khoan, t6 chirc Pang, ho so Pang vién, quan 1y van ban —
tai liéu, quan ly giao viéc,... Nho viéc tng dung phan mém giup cac don vi to
chtc Pang khong phai dau tu kinh phi dé trang bi phan mém quan Iy cho cac co

quan quan ly nha nuéc mot cach dé dang, thuan tién.
2.2.  Pau mdi hd tro, hweng din sir dung

- Trong qua trinh thyc hién, cac van dé vé thao tac lién quan dén san pham/ang dung,

nguoi dung lién hé dén dau méi sau:
- Trung tam CSKH — Viettel
- Bién thoai: 19008098-nhanh 2

- Email; cskh gpdn@viettel.com.vn

2.3. Cac ngi dung khac

- Pbi vai nhitng ndi dung bat buoc nhap liéu duoc biéu hién bang ky hiéu dau (*).
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- Y&u cau téi thiéu d6i v6i nguoi sir dung: Nguoi sir dung phai biét sar dung may

tinh, hiéu duoc quy trinh nghiép vu, cac tinh ning caa phan mém.

3. GIOI THIEU CAC CHUC NANG

STT Chirc ning M0 ta Poi twong sir
dung
1 | Bai viét noi dung Quan ly dang ky danh muc | Cha sé hitu

bai viét, danh sach cac bai
viét, thém méi, stra, x0a tin
tuc, video clip, quan ly bai

viét, xem chi tiét, tim kiém

bai viét

2 | Quan ly tai khoan Quan ly danh sach tai | Chuso hiu
khoan Dang vién, phén
quyeén

3 | Quan ly t chirc Pang Quan ly danh séach t6 chic | Chu s6 hitu

bang, xem chi tiét don vi
bang, thém mai stra xoa
don vi Pang, tim kiém tb

chuc bang

4 | Quan Iy ho so Pang vién | Quan ly danh séch Dang | Chu sé hitu
vién, thém sira x6a Pang
vién, xem chi tiét Dang
vién, tim kiém, xem bdao

céo thong ké

5 | Quan ly van ban- tai licu | Quan ly danh sach cac thu | Chu s¢ hiru

muc, tai liéu van kién Bang
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6 | Quan ly giao viéc Quan ly xem chi tiét cong | Chu sé hitu
viéc dugc giao cua cac don

vi t6 chirc Bang.

7 | Dong gop v kién Quan ly danh sach cac y | Chu sé hitu
kién, xem chi tiét, tim kiém

cac y kién

8 | Quan ly khao sat- hoi dap | Quan ly danh s&ch ngén | Chu so hiru
hang cau hoi, cac cuoc
khao sét, 1y y kién- hoc tap
nghi quyét

9 | Tinnhin Quan ly tin nhan, thém | Chu sé hitu
nhém chat, tim kiém moi

nguoi

10 | Hé thdng Quan ly cau hinh hé théng, | Chu sé hitu

log, sao luu giao dién

11 | Cau hinh chung Quan ly cau hinh loai van | Chu s& hitu
ban, co quan ban hanh,

nhiém vu.

4. HUONG DAN SU DUNG CAC CHUC NANG HE THONG
4.1. Dang ky tai khoan

Budc 1: Ngudi dung ma mét trinh duyét bat ky. Truy cap vao Hé thdng quan Iy s6
tay Pang vién > Click Dang nhap: https://stdv.coquan.vn/
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E SO TAY DANG VIEN

@ Trang chii [ T5 chirc Ding bg Thai Nguyén  [7] Hoat dong Dang bo ~ [, Chuyén dé sinh hoat Kham pha 3D  DBong gop  kién

Tin néi bt e Tryc tuyén: Knai mac @B T hal, 10 dong

191 myhy) Tinh fy Bic Thdl (LS - 17/7/1¢8€7)

DS chinh séch v& phén plot luw fitng

2ifl mdl mit bute v& oo di€ quin If v
<hi ilgo 3im o Il dasnfi

T3 &infre il (o Thyre ™D Afng gyt (e
Wy Ty Bm <h g nieh

TIN M&1 - : S |

Trye tuyén: Khai mac Ky hop thir hai, Hi déng nhin din
tinh Thai Nguyén khoa XIV, nhi¢m ky 2021 - 2026

-

nngan [
3 duoc By Ak Seall 5
. Fa % ¥ s

. !
“sr iy

Budc 2: Tai man hinh ding nhap> Click Pang ky dé dang ky tai khoan.

SO TAY DANG VIEN

Dang nhap

Ban chua nhap tén dang nhap hoac s6 dien thoai

B3n chira nhap M3t khau

Ghi nhé mat khiu Quén mat khiu?

Dang nhap

H3trgtyddng A

Budc 3: Hién thi man hinh ding ky tai khoan. Nhap dy du cac truong théng tin,

trong d6 cac trudng ¢ dau (*) 1a bat budc nhap.
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Dang ky tai khoan

Anh thé dang vién () Anh thé chan dung ()
Choose File | No file chosen Choose File | Mo file chosen

Hovatén(*) & sd thé Bang ()

Ngay sinh () Chirc vu Bang (*)

-- Chon chi¥c vu Bang -

Blia chi thurdng tra Noi cap thé Bang (*)

Bon vi cong tac Npgay vao Bang (7 )

s6 dién thoai (=) Ngay vao dang chinh thikc (*)
0986741898

ME xac thure (*) M&t khdu (=)

Nhan ma xac thirc Nhap ma xacthrc  [EECEGTEE  ceeeeeeeees

Nhap lal mat khdu (*)

Toi @3 doc va ddng ¥ véi thda thudn sk dung.

€ Quay lai trang chd

Budc 4: Click vao checkbox chap nhan diéu khoan> Click Pang ky dé hoan thanh
viéc dang ky tai khoan.

4.2.  Baiviét ndi dung
4.2.1. Danh sach bai viét

42.1.1. Thém méi bai viét

«* Thém mdi tin tuc
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Budc 1: Pang nhap tai khoan c6 quyén quan tri

Budc 2: Click Bai viét noi dung > Danh séch bai viét > Click Thém méi > Tin tic

B SO TAY DANG VIEN

@ Cau hinh chung -
@ Téng quan 1

I @ Baividt ndi dung -

&%a Danh muc bai wét
& Qudn i tai knodn v

& Guan 1§ 1 cnisc Bang

B cudniyndsoingvien ¥
£ quinyvanban-tailiéy v
B cuiniy giaovie

P stng o #n

) cudn iy kndo sét - Héi gap >
D Tin nndn
o Hem

€~ Click 68 Iu gon menu

Trang chl > Qudn I > Bai viét ndi dung > Danh séch bai viét

Bo loc < Bai viét
Danh muc Sép xép theo

—Luachondanhmuc —  ~

Loai bai viét

Tibu gé

Trang thai

- Chon trang

Hguoi tao
—Thted - v

Thén glan adng tin

TRANG CHU

£ Téngsé: 23 Xudt ban: 17 Dang bién 13p: 1 X6a: 1

Anh Tiéu aé

cher duyst
Nguen tsa: Nguysn Ty il vén

Hop thng nhit 16 chire tiép nhdn, cich ly cang din vé tir
cic quéc gla ¢ dich Covig-18
Nigu 186 Niguydin Duy Quang

Testt
Nguor tso: Nguydn Thy Ha Yén

Thil Nguyén ting cudng quan Iy, kiém soit ngued ra, vao
tinh qua cac chét kiém dich Covid - 15
N tas: Duy Son

‘Ddy nhanh tién 66 I3p quy hoach tinh Thai Nguyén
Ao toa: Duy Som

©Ow 0

Ning c3o nhdn thire chuyén abi s& tinh Thil Nguyén
Ngu tao: Duy Son

Danh sach hop déng
Ngut tsa Nquyén Hosng i

Trd I3i nhd sx
Ngui tso: Nguydn Thi Hél vén

Dang bién tip

Ngui t9a Nguypdn T i v

Bi thu Ha N&i: Thanh phé khéng néi long & at
Ngues tsa: Nuyn Thi Hanh

Danh myc

Ding b§ Thanh phé Thai Nguyén

Video

Té chirc Dang bé Thai Nguyén

Video

Video

Video

Té chirc Ding bé Thai Nguyén

T4 chirc Ding bé Thai Nguyén

Té chirc Ding bd Thii Nguyén

Chuyén dé sinh hoat

Lugtxem  Ngdy xudt ban

@1

@0

@0

@5

@0

@1

@2

@5

@0

@5

3

Video clip

Trang thal

06/102021  Chor duyst

© + o [
v « EIXE

0092021 Xda

Ghim
(Gowazz o)
06102021 Trdla (2P r] i i:inn aias |
Ghim
()
nozoz  xdtedn £ o O EEEEEED
Ghim
102021 xutbdn @2 o O TR
nnozoz xuitedn 2 o O NN
07102021 Siaba @ 4@
o001 xudtban & o O [EEEEE
60021 standl B 4 @
20092021 <" Vi b U B @

Budc 3: Hién thi man hinh thém mai tin tic. Thuc hién nhap cac treong thdng tin, trong

d6 cac trudng c6 dau (*) 1 bit bugc nhap.

m 0 TAY DANG VIEN

@ cuninn cnung v
@ Téng quan
I @ Baiviétndi dung -

&% Danh muc b

& qudn iy 1ai knodn v

Quin Iy 16 chirc Dang

B® ouinynssopingwen v

& audniyv

an - Bigy v

B quaniy gac viec
M) DAnn nkn o ke

€ cudnyvanodn-taineu v
B auan 1y giao vie

[ 206ng gop y kign

O uan Iy khdo sat - Hoi dap ¥
D Tin nhdn

8 Heméng G

& Click 6 hu gon meny

Trang chd > Quan I > B4Iviét ndidung > Dan sach bal wét
B mem Tintirc
Tiéu ¢é ()

Danh muc ()

NG dung (%

Dong su kién

Budc 4: Click Luu lai dé hoan thanh viéc thém mdi.

% Thém mgi video clip

Téng sb1ir 0, 16ng 6 dnh: 0

Hién thi
Anh dai dién

pstitaateily

e

Chon anh

Thir tw

Ngay xus bin

131072021 08:3

Tai liéu dinh kém

Chon file

S r————d

Tir khoa
Nnap tir kha, phan cach bang ddu phay ()
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Budc 1: Pang nhap tai khoan c6 quyén quan tri

Budc 2: Click Bai viét noi dung > Danh sach bai viét > Click Thém méi > Video clip

B SO TAY DANG VIEN

@ Cau hinh chung -
@ Tdng quan 1
I @ Bai viét ni dung -

s5a Danh myc bai vét

& Quan Ij tai khodn v
38 Guan i tb cnirc Bang

B cuiniyndsodngvien ~
& Quén jvan ban - tai liéw v
B cuin iy gizo viec

B o6ng gdp ¥ kén

) cudn iy kndo sét - Héi gap >

& click o thu gon menu

isvascriptaoid (O]

Trang chll > Qudn I > Bai viét ndi dung > Danh sach bai viét

B3 loc < Bai viét

Danh muc Sép xép theo v

ndanhmuc - v

Loai bai viét Hidntn|  Néi Bt

Tibu gé

Trang thai
- Chon trang thal

Nguoitao
Thcd-

Thén glan adng tin

L ]
L]
[ ]
[ ]
[ ]

Ann

©Ow 0

Téng s6: 23 Xufl bdn: 17 Bang bién 13p: 1 Xoa: 1
Tiéu dé

cher duyst
Nguen tsa: Nguysn Ty il vén

Hop thng nhit 16 chire tiép nhdn, cich ly cang din vé tir
cic quéc gla ¢ dich Covig-18
Nigu 186 Niguydin Duy Quang

Testt

Nguor tso: Nguydn Thy Ha Yén

Thil Nguyén ting cudng quan Iy, kiém soit ngued ra, vao
tinh chét kiém dich Covid - 19

Ning c3o nhdn thire chuyén abi s& tinh Thil Nguyén
N 1o Dy S

Danh sich hep déng
Nguos tsa- Nguydn Hosng Héf
Trd lgi nhd sx

Mo too: Naurn Thi i vén
Dang bién tip

Nt o Ny T i ik
Bi thw Ha Nei: Thanh phé khang ni Iéng & at
Ngun oy T Hanh

Danh mye

Ding b§ Thanh phé Thai Nguyén

Video

Té chirc Dang bé Thai Nguyén

Video

Video

Video

Té chirc Dang bé Thai Nguyén

T4 chirc Ding bé Thai Nguyén

Té chirc Ding bd Thii Nguyén

Chuyén dé sinh hoat

Lugt xem

@1

@0

@0

@5

@0

@1

@2

@5

@0

@5

Ngdy xudt ban

Trang thal

06/102021  Chor duyst

092021 X6,
Ghim

SW0BZ021 16 56

06/10,2021 el
Ghim BT

E102021 1403

1ozoz1

Ghim
02021 06 43

11/10/2021

Xudt bdn

1111012021 Xudt bdn

Sira bai

07/10i2021

0602021 Xudit bi

siFa bal

06/10:2021

290092021

v + [EXE
@ » 0 e
v~ O [

 » 0 EEXE
EWRT v o
EWRY  ion i |
OWRY : v i
PR T i ivn i
CRVRCY ¢ ioncio |

Budc 3: Hién thi man hinh thém méi video clip. Thyc hién nhap cac truong théng tin, trong

d6 cac truong c6 dau (*) 1a bat bugc nhap

m 30 TAY BANG VIEN

@ céuninn cnung v
@ Téng quan
| @ Baiviétndioung ~

r Ganh sach bal vié
£ Dann muc bdi vidt

£ Quan Iy 1 khodn v

uan Iy t6 chirc Bang

B cuinindsopingvien v
S oudn iy vanban- tilidu v
@ udn K giao viec

B pong gop y kién

() Quén Iy khio sat - H3i 8ap ~
D Tinnhan

2o He ming -

& Clik 5 tnu gon men

Trang end > Qudn i > Bai viétndidung > Dann séen bai vidt

Thém Video clip

Tiéu aé ()

Danh muc (7

chon

® Duing dinvideo(") () Tai lén tap tin video(")

Tom @t

Nl cung

Séky w0

TRANG CHU QUANLY

Tiéu 62 phy

Budc 4: Click Luu lai dé hoan thanh viéc thém méi video clip.

4.2.1.2.

Chinh siza bai viét

Budc 1: Pang nhap tai khoan cé quyén quan tri

10

LY

I T T

Hiénmi
Tiéu digm

Ngay xuét bin

13/10/2021 08:34

Tac gid

But danh

Ngudn

Tir khéa

Hél bt

Nhap tir khéa, phan cach bling ddu phdy ()
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Budc 2: Click Bai viét noi dung > Danh séch bai viét > Chon 1 ban ghi mudn saa > Click
icon stra

m SO TAY BANG VIEN TRANG CHU

Traggehl > Qudn ¥ > Baiviét ndi dung > Danh sach bai viét

@ Cau hinh chung

@ Téng quan Bé loc < Baiviét

I @ 5aiviét ndi dung Danh muc Ngay tac gén day v | Téngsé: 23 Xudt ban: 17 Bang bién 13p: 1 Xoa: 1

— Lura chon dann

Loai bii viét Hiénth| NéIBit  Ann Tiéu Danh myc Lugtxem Ngdy xudtban  Trang thal anh déng
% Dann muc ba it Tatcd - . a Thii Nguyén ting cuémg quan Iy, kiém soit ngudi ra, vio Video @5 111102021 Xudtbdn
Tiéu aé tinh qua cic chét kiém dich Covid - 19 Ghim
& Qudn i tai khodn v Mot tao: Duy Son
Guan 1§ 18 chisc B4ng Trang thal o ! ‘Bdy nnanh tién a8 1§p quy hoach tinh Thdl Nguyén video @0 nozez  udndn @ 4 T
— Chon trang thél - Ngu tae: Duy Son Ghim
B auiniyndsoodngvien ~ g 1o
B Quin van bdn-taiigu v S . . @ acornhinmic chuyén dbi 6 tinh Thai Nguyén video @1 1momo21 xuitbin B 4 M
Thén glan aang tin Nguo ta0: Duy Son
anly igc " .
B quiniygiaovec Danh sach hep déng T4 chizc Ding bé Thal Nguyén @2 o700t Shebdl B 4 @
Nouos teo. Nguydn Hodng Hi
[ ] Trd I3 nhd sx Té chirc Ding bé Thai Nguyén @5 06102021 Xudtbin 2 # @
) Qudn I kndo sdt - Hi dap ~ Ngue fsa: Nguydn Thi & véa
D Tin nndn ‘Bang bién tip o Té chirc Ding bé Thai Nguyén @0 06102021 Siva bai ¢ » 0 EXER

Nguo tae: Nguyéin

i e indng M Che duyit Ding bé Thanh phé Thal Nguyén @1 oozt cheawet @ o 0 (TN
N o: ey T il v
€~ Click 68 I gon menu
Tesnt Té chirc Dang bé Thai Nguyén @0 06/10:2021
i s gy T ik v

@« O EE

Hop théng nhit 16 chire tiép nhdn, cich ly cang dan vé tir Video @0 300092021 Xba [ m
cdc quéc gia ¢é ajeh Covia-19
Nt 1o Nguyda Duy Quing

. ©o =" Ha Nei: Thanh phé khéng néi léng & at Chuyén dé sinh hoat @5 29092024, 11 vxddi bdn @V @
Ngudr tao: Nquyda T Henh

maserpirien]
Budc 3: Hién thi man hinh chinh stra bai viét. Thuc hién nhap cac trudng thong tin, trong
d6 cac trudng c6 dau (*) 1 bit bugc nhap.

B 0 TAY DANG VIEN TRANG CHU s -

ng chd > Quan I > Bai vt ndi dung > Danh sach b3l vt

@ chu hinn chung v
I @ 8aiviétndi dung - Téu aé () 7| Hidninl NG bt Sira bai viét
s P . A Tiéu dié: &n Hai Yén 16 gié trwée
r — Thi Nguyén tang cirong quan 1. kibm soAt ngudi ra. vao tinh qua cc chét kidm dich Covid - 19 = ;:'::"m :guv ’ d LA
Fremeene——- \n, Hién thi chuyén muc
Danh muc (% Tiéu 6 phy
&% Danh muc bai vidt Nguy&n Duy Quang 21 gid truee
Video -
& quén iy t3i knodn - R = o = An, Hién thi chuyén muc
® Buong din video() () Ti lén tap tin video(”) Noviylh By Giang 2190 truée
&% Quan Iy t5 chirc Dang hitps: .y OUtUDE COMAY 5000al8c Thém méi bai vidt

[ —

B ouiniynésoingwen v Duy Son 08:43 - 1171072021

QJ Théi Nguyén tdng cudngquan ly, kiém soét ngudi ra, VAo tinh 'qua tac chot kigmudich Covid — 19, Thir ty

& Qudn iy vanbdn - iléy v S ii ,. n\ F— 1633916588

B oudn iy giao viec Ngay xudt bin

111012021 0842

3 o6ng gop y kién

Tacgia
O Quan Iy khio sat - Hoi gap v Tom tt
J&% Quan Iy 16 chic Dang
N 2 s - Bt danh
B Quiniynésodangvien v
& oudnijvanban- ey v
z Ngudn
NGi dung
Qudn Iy giao viéc
& quan i van ban - tai e Tir knéa
el Nhap tir knba, phan cach bing cdu phdy ()
B quany giao viec
[ 26ng gop ¥ kién
O Quan Iy knio sat - Hoi ap v
D Tin nhdn
8 He méng v
& Click 68 thu gon menu Soky t. 0
Tl uvu SEO
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Budc 4: Click Luu lai ¢é hoan thanh viéc chinh sua.
4.3. Quan ly tai khoan
4.3.1. Tai khoan

4.3.1.1. Thém mgi tai khodn
Budc 1: Dang nhap tai khoan ¢ quyén quan tri
Budc 2: Click Quan ly tai khoan > Tai khoan > Click button Thém m¢i

‘m S0 TAY DANG VIEN TRANG CHU A ‘_- .

@ Csu hinh chung . Trang chi > Qudn K > Qudn I tai khodn > Tai khodn \

Danh sach tai khoan + Thém mdi

@ saivié:

| & qudn i tai knodn ~ ) ) .
~Sipxépheo— v
i
=
n

sTT Ho va tén Tai khodn 6 aibn thoal Email Noi sinh hoat Ging Hinh aéng
Téi khodn dom vicon 0965769760 0965769760 on vi con clia dom vi ryc thudc s06&

P
= - N -

2 @ aunnaon e mude 0957697687 0957697897 quaniytructnuoc @gmait com Bon v 2 trye thde sha
B cuiniy hé so Ddng vien ~

3 ° Trn Trung Kién 096567478 0965877478 Kientt1@gmail com Déng b4 finh Thai Nguyén Z0&
S ouin tildy v

4 Qudn i né théng 0921280145 0921260115 gtht_stdv@gmail com ©4ng bd tinh Thai Nguyén sOa
B audniy giao viec

5 Agmin 86 ngoai giao demotng demobng@gmail com s0&
P o6 [ -

3 HOANG B 0363278566 0363276566 ©idng bd tinh Thai Nguyén ‘ha
) udn iy kndo sat - Héi dap v 10ANG DUC TIEN 4 . 4
O o 7 Test t3l knodn 0985783547 0985769547 Iktests@gmail.com Bidng bd tinh Thai Nguyén s0&
b 8 NguyZn Tién Minh Mailtesiocalz @amail com 0877545444 maitesBocal2@gmail com A0é
& £l . Bi thr dom vi true thudc finh 2 09857BSTBT 0985789787 QvoZ@gmail com Bon v 2 e thude A0é

10 Ngu 0388001321 0388001321 Chi b redmg Dal hoc Viét Bdc A0&

" a don ang bd Tinh Thai Nguyén 0988779555 0968779555 ©4ng bd Thanh phé Thal Nguyén /06

12 Bi thir 0988779360 0968778360 bithudbtptn@vivvn ©4ng b Thanh pnd Thai Nguyén

Budc 3: Hién thi man hinh thém méi tai khoan. Thyc hién nhap cac truong thong tin, trong

d6 cac truong ¢ dau (*) 1a bat budc nhap.
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

Thém mé&i tai khoan

. Anh dai dié
Ho va tén (%) ,.'l.f'.'.e'ﬂ-...-..
[ ] [ ]
] ]
[ | [ |
[} ]
Dién thoai la tai khoan (%) Chirc vu Béng (%) i Chon anh :
1 : 1
— Loai ngudi ding -- v 1 1
[ | [ |
[} ]
Mat khau (%) Xac nhan méat khau (%) i i
. . Trang thai
Ngay sinh Gidi tinh
Hoat ddng v
-- Chon - v
) Ma Dang vién (%)
Email S0 CMND/CCCD
0986741898

. Ngay vao Bang (7
Nai sinh hoat Bang ()

L MNgay vao Bang chinh thirc (%)
Bon vi cong tac (%)

Nei cdp thé Bang (%)

Bia chi
Tinh thanh Quan huyén Phrdng xa
Tinh Thai Nguyén -- Quan huyén - M -- Phuwrérng x& - v

mes

Budc 4: Click Luu lai dé hoan thanh viéc thém moi

43.1.2. Chinh sira tai khodn

Budc 1: Bang nhap tai khoan c6 quyén quan tri

Budc 2: Click Quan ly tai khoan > Tai khoan > Chon 1 ban ghi muén stra > Click icon sta

dé stra théng tin
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

m SO TAY DANG VIEN TRANG CHU

Trang cnd > QuAn I > QuAN I thi Khodn > TAi knodn

Danh séch tai khoan

+ £
@

@
@ s

hinh chung v

quan

i dung

I £ qudn 1y tal knodn

& Fnin quyd

STT Ho va tin Tai khoan 56 dign thoal Email Noi sinh hoat dang Hanh déng
22 Théng ké truy cip . N N
1 Téi khodn don vi con 0965783760 0965769780 Bon vi con clia don vi truc thuge

& chirc Bang

Qudn i don v frue thude 0957697697 0957897897 quaniytructhuoc@gmail com Bon vi 2 v thude

B cuin iy nd so 94ng vis
3 ° Trdn Trung Kién 0965677478 0965877478 Kentt1@gmail com ©dng b finh Thi Nguyén s06
= quintjvanbin-ta ey v

4 Qudn il hé théng 0921280115 0921280115 qtht_stdw@gmail com ©dng b finh Thai Nguyén A0
B auin i giao vigc
5 Admin B4 ngoai giao demobng demobng@gmail com
[ 8éng otp § kidn
& HOA LFi 0363278586 0263278586 ©dng bd tinh Thai Nguyén
O cuaniy kndo st - Hai adp ¥ 10ANG DUC TIEN 9 9
D Tin nndn T Test tai khodn 0985 0885789547 ttests@gmail com ©dng bd tinh Thai Nguyén
- 8 NguyZn Tién Minh mailtestiocal2@amail com 0577545444 mailtestocal2@gmail. com
ihu gon menu 9 . Bi thr dom vi true thudc finh 2 0985785787 0885785787 qavo2@gmail.com Don vi 2 e thude
1 NguyEn Hoang 0388001321 0388001321 Chi b nrémg D3l hoc Viét Bic
n Quén i don vi Bidng b Tinh Thi Nguyén 0988779 0388779555 ©dng b6 Thanh phd Thal Nguyeén
12 Bithur 0988779360 0968779350 bithudbtptn@virvvn ©4ng bo Thanh phé Thai Nguyen

Budc 3: Hién thi man hinh chinh stra tai khoan. Thuc hién nhap vao cac trudng thong tin,

trong d6 cac trudng ¢ dau (*) 1a bat budc nhap.
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

Chinh stra tai khoan

Ho va tén (%)

Tai khodn don vi con

Dién thoai 12 tai khodn (%) Chirc vy Bang (%)

0965789780 Uy vién BCH Bang b =
Ngay sinh Gigi tinh

02/10/1992 N v
Email S6 CMND/CCCD

Noi sinh hoat Bang ()

Bon vi con clia don vi trgc thude (Bon vi 2 tngc thudc) X

Bon vi cdng tac (%)

Bang bd tinh Thai Nguyén

Bia chi
Ha Noi
Tinh thanh Quén huyén Phurding x4
Tinh Thai Nguyén Phd Lwong v On Lireng v

Budc 4: Click Luu lai dé hoan thanh viéc chinh sua
4.3.1.3. Xoba tai khodn

% Xoa 1 tai khoan
Budc 1: Pang nhap tai khoan ¢ quyén quan tri

Budc 2: Click Quan ly tai khoan > Tai khoan > Click icon X6a

15

Anh dai dién

o -

n
1

1

]

1

. 1
Chon anh 1
1

1

]

1

1

J

-

Trang thai

Hoat déng
& BAng vién (%)
157.12358

Ngay vao Bang (%)
05M10/2016

Ngay vao Bang chinh thikc (*)

05/10/2018

Nei cdp thé Bang ()
TP Thai Nguyén

Lo L



Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

2 -

m SO TAY DANG VIEN TRANG CHO
& Cduinh chung . Trang cnll > QUAN I > QuAN 1 tAl Khodn > Tai knodn
@ Téng quan . s N
Danh sach tai khoan + Thém mdn
@ saviétniong | o
I £, quln i tai knodn ~ I
i -~ S4p xép meo — v
=
&e Fhin quydn
STT Ho va tin Tai khoan 56 dign thoal Email Noi sinh hoat dang
22 Théng ké truy cip N N
: 1 Téi khodn don vi con 0965783760 0965769780 Bon vi con clia don vi truc thuge
42% Qudn Iy 16 chirc Bidng - ~
2 (@ ulny donvite thade 0957697697 0957897897 quanlyiructhuoc @gmail.com Bon vi 2 frye thude
B cuiniy nd so aang vien v
3 ° Trdn Trung Kién 0965877478 0965877478 Kentt1@gmail com ©dng b finh Thi Nguyén
= quin jvan bdn -t 6y v
4 Qudn trf hé théng 0921280115 0921280115 qtht_stdv@gmail com ©dng bi tinh Thai Nguyén
B cudny giao viec
5 Admin B ngoai giao demobng demobng@gmail com A0
[ 8éng otp § kidn
& HOA LFi 0363278586 0263278586 ©dng bd tinh Thai Nguyén a
) Quin i kndo 4t - HGi adp + HOANG DUFC TIEN = a bid tint i Ny 06
£ Tinnndn 7 Test tal khodn 0985788547 0885789547 IKtests@amail com Dang bd tinh Thai Nguyén /06
o Hembng - 8 NguyEn Tién Minh mailtestiocal2 @amail com 0977545444 maitesnocal2@gmail com A0é
& Click 8 thu gon menu s . B thur dom vi truc thudc finh 2 0985789787 0885789787 glavo2@gmail.com Bon v 2 tryc hube /08
10 NguyZn Hoang H3i 12 0388001321 0388001321 i b ndmg D3l hoc Vigt Bic /0&
" Quan Iy don vi Bang b6 Tinh Thai Nguyén 0988779555 0388779555 Bdng b6 Thanh phd Thal Nguyén 06
12 Bithur 0988779360 0988779350 bithudbtptn@virvvn ©4ng bo Thanh phé Thai Nguyen Pl

Budc 3: Hé thong hién thi popup xac nhan xda

+ Click Xo6a dé x6a tai khoan, ban ghi s& bi x6a khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xoa

Xo6a

Ban c6 chac chan muén xda khong?

< Xo6a nhiéu tai khoan
Budc 1: Bang nhap tai khoan c6 quyén quan tri

Budc 2: Click Quan ly tai khoan > Tai khoan > Tich chon & checkbox > click button X6a
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

m SO TAY DANG VIEN TRANG CHU 2 §-

& Cduinh chung . Trang cnd > Qudn f > QuAN 1 tai Knodn > Tai knodn

@ Ting quan
+ Tném méi

1 Danh sach tai khoan
@ Bai viét ndi dung E
I £ Qudn i tal knod o '
N -
. L

an Phan quyén

STT '2 Ho va tin Tal khoan 56 dién thoal Email Noi sinh hoat dang Hanh déng
22 Théng ké truy cip S N N -
Tai khodn dom vi con 0965789780 0965769750 Don vi con clia don vi truc thudc s0&
42% Qudn Iy 16 chirc Bidng - ~ -~
2 (@ oulny donviwuc thudc 0957697697 0957897897 quanlyiructhuoc @gmail.com Bon vi 2 frye thude sO&
B cuiniy nd so aang vien v
3 ° Trdn Trung Kién 0965877478 0965877478 Kentt1@gmail com ©dng b finh Thi Nguyén s06
= quin jvan bdn -t 6y v
4 Qudn trf hé théng 0921280115 0921280115 qtht_stdv@gmail com ©dng bi tinh Thai Nguyén AT
B auin i giao vigc
5 Admin B ngoai giao demobng demobng@gmail com A0
B 8éng
& HOA LFi 0363278586 0263278586 ©dng bd tinh Thai Nguyén a
) Quin i kndo 4t - HGi adp + HOANG DUFC TIEN = a bid tint i Ny 06
£ Tinnndn 7 Test tal khodn 0985788547 0885789547 IKtests@amail com Dang bd tinh Thai Nguyén A0a
o Hembng - 8 NguyEn Tién Minh mailtestiocal2 @amail com 0977545444 maitesnocal2@gmail com A0é
& Click 8 thu gon menu s . B thur dom vi truc thudc finh 2 0985789787 0885789787 glavo2@gmail.com Bon v 2 tryc hube /08
10 Nguyén Hoang Hai 12 0388001321 0388001321 Chi b4 tnedmg Dal hoc Viét Bic A0&
" Quan Iy don vi Bang b6 Tinh Thai Nguyén 0988779555 0388779555 Bdng b6 Thanh phd Thal Nguyén 06
12 8 thur 0988779560 0988779360 bithudbiptn@vivyn ©4ng bd Thanh phd Thai Nguyen

g0
Budc 3: Hé thong hién thi popup Xac nhan xoa
+ Click X6a dé x4c nhan x06a tai khoan, ban ghi sé& bi x6a khoi danh sach

+ Click Hay bo dé quay lai danh sach

Xac nhan xo6a

Ban cé chac chan muén xoa ?

Xo6a Huy bo

4.3.1.4. DPéi mdt khdu tai khoan
Budc 1: Bang nhap tai khoan c6 quyén quan tri

Budc 2: Click Quan ly tai khoan > Tai khoan > Click icon D6i mat khau
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

m SO TAY DANG VIEN TRANG CHU 2 §-

Trang cnd > QuAn I > QuAN I thi Khodn > TAi knodn

Danh séch tai khoan

@ Céu hinh chung
@ Téng quan
@ Baviétnaiong 4

I £ qudn 1y tal knodn -

& Pran quyn 2.
STT Ho va tin Tai khoan 56 dign thoal Email Noi sinh hoat dang inh déng
122 Théng ké truy cap S N N "

1 Téi khodn don vi con 0965785760 0365769760 Bon vi con clia don vi truc thuge #
3% Qudnly g - : ~

2 (@ ulny donvite thade 0957697697 0957897897 quanlytructhuoc@gmail com Bon vi 2 trye thude sO0&
B cuiniy

3 ° Trdn Trung Kién 09B5ET7ATE 0955877478 Kentt1@gmail com ©dng b finh Thi Nguyén s06
= quin jvan bdn -t 6y v

4 Qudn il hé théng 0921280115 0921280115 qtht_stdw@gmail com ©dng b finh Thai Nguyén A0
B ouiny

5 Admin B4 ngoai giao demobng demobng@gmail com /08
[ 8éng otp § kidn

& HOA LFi 0363278586 0263278586 ©dng bd tinh Thai Nguyén a
) Guiny kndo sit - H3i dap v 10ANG BUC TIEN - a b tinh Thai Nauy /06
D Tin nndn T Test tal khodn 0985783547 0885789547 tests@gmail com ©4ng b tinh Thai Nguyén s0a
o Hembng - 8 NguyEn Tién Minh mailtestiocal2 @amail com 0977545444 maitesnocal2@gmail com 06
& Click 3 thu gon menu 3 . 8 thur dom i tru thudc finh 2 0985789767 0985785787 gavoz@gmall com Don vi 2 tryc hude A0&

10 NguyZn Hoang H3i 12 0388001321 0388001321 i b ndmg D3l hoc Vigt Bic A0&

" Quan Iy don vi Bang b6 Tinh Thai Nguyén 0988779555 0388779555 Bdng b6 Thanh phd Thal Nguyén 06

12 Bithur 0988779360 0988779350 bithudbtptn@virvvn ©4ng bo Thanh phé Thai Nguyen Pl

Budc 3: Hé thong hién thi man hinh B6i mat khau. Thyc hién nhap céac trueong thng tin,

trong d6 cac trudng ¢ dau (*) 1a bat budc nhap.

Doi mat khau

Tai khoan: 0965789780

IMat khau (%)

Nhap lai mat khau (%)

Budc 4: Click Cap nhat dé hoan thanh viéc ddi mat khau tai khoan.
4.3.1.5. Khoa/M¢ khoa tai khodn
% Kbhoa tai khoan
Budc 1: Pang nhap tai khoan cé quyén quan tri
Budc 2: Click Quan ly tai khoan > Tai khoan > Click icon Khda
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

m SO TAY DANG VIEN TRANG CHO
& o hinh chung . Trang chli > QuAN I > QuAn I tai knodn > Tai knodn
@ éngquan L .
Danh sach tai khoan
@ saviétniong | o
I £ Quidn i tal khodn ~
i —Sdp xép tneo — v
o
&e Fhin quydn
STT Ho va tin Tai khoan 56 dign thoal Email
22 Théng ké truy cip
¢ 1 Tai khodn dam vicon 0965789780 0965769750
42% Qudn Iy 16 chirc Bidng -
2 @@ cudnydonvitruc thude 0957697697 0957897897 quanlyiructhuoc @gmail.com
B cuiniy nd so aang vien v
3 ° Trdn Trung Kién 0965877478 0965877478 Kentt1@gmail com
= quintjvanbin-ta ey v
B 4 Qudn i hé théng 0921280115 0921280115 gtht_stav@gmail com
Quan § giao vigc
N 5 Admin B4 ngoai giao demobng demobng@gmail com
[ 8éng otp § kidn
& HOANG DU 0363278586 0363278586
O cuaniy kndo st - Hai adp ¥ 10ANG DUC TIEN .
£ Tinnndn T Test tal knodn 0985789547 0885789547 Itests@gmail com
il He mng - 8 NguyZn Tién Minh mailtestiocal2@amail com 0577545444 mailtestiocalz@gmail com
€~ Click 34 thu gon menu s . Bi thw dom i truc thudc finh 2 0985783787 0885789787 giavoz@gmail com
1 NguyEn Hoang Hai 12 0388001321 0388001321
n Quan I don vi Bang b4 Tinh Thai Nguyén 0988779555 0368779555
2 B th 0988779560 0988779360 bithudbiptn@vivyn

Budc 3: Hé thong hién thi popup Khoa
+ Click Khéa dé xac nhan khoa tai khoan

+ Click Hay bo dé quay lai danh sach

Khoa

Ban c6 chac mudén khoa tai khoan?

< Mo khoa tai khoan

Budc 1: Bang nhap tai khoan c6 quyén quan tri
Budc 2: Click Quan ly tai khoan > Tai khoan > Click icon M¢ khoa

19

Noi sinh hoat dang

Bon vi con clia don vi truc thuge
Bon vi 2 frye thude
©3ng b tinh Thai Nguyén

©dng b tinh Thai Nguyén

©idng b linh Thai Nguyén

©idng b tinh Thai Nguyén

Don vi 2 tryc hude
Cni bd tnréng D3l noc Viét Bic
©4dng bd Thanh phd Thai Nguyén

©dng b Thanh phd Thai Nguyen
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

E SO TAY DANG VIEN TRANG CHU 2 §-

Trang cnd > QuAn I > QuAN I thi Khodn > TAi knodn

Danh séch tai khoan
_sipxépmeo— v m

@ Céu hinh chung
& Téng quan
& 5 viétnoi cung 11

& Fhin quydn

STT Ho v tin Tai khoan 56 didn thoal Email Noi sinh hoat dang Hanh déng

22 Tnéng ké truy cap P 5
Diing vién truc thudc 0965774210 0985774210 Bonvi 2 trye thede

2 Hguyén Duy Son 0974912418 0974912418

3 Tai khodn don vi con 0965789780 0965789780 Bon vi con clia dom vi truc thudc

4 .g Qudn Iy don vi true thude 0957897897 0957897897 quanlytructhuoc@gmail com Bon vi 2 true thude

5 ° Tréin Trung Kién 0965877478 0965877478 Kientt1@grmail com Bang bd inh Thai Nguyén

6 Quén tr hé théng 0821280115 0821280115 qth_stav@gmail com Bding bo inh Thai Nouyén A06é
D Tin nndn T Admin B4 ngoal glao aemobng demobng@amail com 06
o He méng - 8 HOANG BUIC TIEN 0363278586 0363278586 B4ng b tinh Thai Nguyén /06
4 Click & thu gon menu L) Test tai khodn 0985789547 0885789547 tests@gmail com ©4ng bd tinn Thal Nguyén A06&

10 NguyZn Tién Minh maitestiocaz@gmail com 0877545444 maltestiocai2@gma com /06

" . B thur dom vi tryc thusc tinh 2 0985789757 0985769757 qidvo2@gmail com Donvi2 e thude

12 Nguyén Hoang Hai 12 0368001321 0388001321 Chi b tnrong Biai hoc Viét Bdc

Budc 3: Hé thong hién thi popup M khoa
+ Click M& khoa dé xac nhan mé khoa tai khoan

+ Click Hay bo dé quay lai danh sach

Ban c6 chac mudn mé khoa tai khoan?

4.3.1.6. Tim kiém tai khoan

Budc 1: Bang nhap tai khoan c6 quyén quan tri
Budc 2: Click Quan ly tai khoan > Tai khoan > Tai ving tim kiém: nhap tiéu chi tim kiém

> Click button Tim kiém dé thuc hién tim kiém tai khoan
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

m SO TAY DANG VIEN

TRANG CHU a ‘ v
& o hinh chung Trang cnll > QUAN I > QuAN 1 tAl Khodn > Tai knodn
Danh séch tai khoan 2.
. Qrim kiém |
STT Ho v tin Tai khoan 56 didn thoal Email Noi sinh hoat dang Hanh déng
1 Ddng vién truc thusc 0365774210 0365774210 Bon vi2 v thude /08
42% Qudn Iy 16 chirc Bidng _
2 Hguyén Duy Son 0974912418 0974912418 s0&
B cuiniy nd so aang vien v
3 Téi khodn don vicon 0865789780 0965789780 Bon vi con cda dom i truc thudc
= audnjvanbdn-taiey
Qudn i don vi true thudc 0957897897 0957897897 quanlytructhuoc@gmail com Bon vi 2 true thude
B auin i giao vigc )
D Trn Trung Kién 0965877478 0965877478 Kientt1@gmail com Bdng b inh Thai Nguyén 06
Béng gap y kikn
0 hdo st - 4 6 Qudn i hé thing 0821280115 0821280115 qtht_stav@gmail com Bang bd inh Thai Nguyén soa
¥ Kndo sat - i ddp v E d
D Tinnndn 7 Admin B4 ngeal gl gemabng demobng@gmail com /06
8 He méng v 8 HOANG BUIC TIEN 0363278586 0363278586 Bdng bd tin Thai Nguyén /06
€~ Click 34 thu gon menu 3 Test tai khodn 0985789547 0885789547 tests@gmail com B4ng bd tiih Thai Nguyén A0é
10 NguyZn Tién Minh maitestiocaz@gmail com 0877545444 maltestiocai2@gma com /06
" . Bi ther dom vi trec thudc tinh 2 0985789757 0985769757 qldvoz@gmall com Bonvi 2 trye thede s0&
12 Nguyén Hoang Hai 12 03880 0388001321 Chi b Inromg Diai hoc Vigt Bic

st
4.3.2. Phan quyén

43.2.1. Thém méi phan quyén

Budc 1: Bang nhap tai khoan c6 quyén quan tri

Budc 2: Click Quan ly tai khoan > Phan quyén > Click button Thém méi

E S0 TAY DANG VIEN

@ Céu hinh chung v Trang o

Qudn N > Qudn Iy tai khodn > Phan quyén

Danh sach phan quyén

@ 5aiviét nbi dung v

I & audn tai knodn

no

+ Thém méi

sTT Ho va tén Email Dién thoai Vai tré Hanh déng
1 Tai khodn don v con 0965789780 Qudn Iy don vi /70
&% Qudn Iy 16 chire Dang
2 @ culny donvitrue nude quaniytructhuoc@gmail com 0957897897 Quan Iy don vi
B cuiniyhdsoDangvien v
3 Qudn tr né théng qtht_stdv@gmail com 0921260115 Chi s hi /0
& auinyvanbdn-taines v
4 Tal knodn nay test - 0985879473 Quin Iy Gon vi o
B quin giao viec
5 Nguy - 0985110973 Quin Iy don vi ' 0
3 96ng gop ¥ kién Nguyén Ngoc ' s
O Quan iy kndo sat - Héi dap v 6 Nguyén Hoang Ha3l 0977423252 Qudn Iy 6on vi.Thanh vién /0
D Tinnnén 7 Quin Iy dom vi g b Tinh Thi Nguyén 0968779555 Quin Iy don v| s
o d 8 8ithy bihudbtpin@vhv.vn 0966779360 Quan Iy don vi,Thann vién
& Click 8 thu gon menu 9 ( Nauyén Ha vy maitestiocal2345@gmail com 0966741898 Qudn Iy don vi,Thanh vién
10 T4i khodn qudn I don vi Tinh giavtinhtn@gmail com 0988779351 Quan Iy don vi
n Nguyén Hai Yén yenyen212@gmail com 0333443794 Chil s& hiru 20
12 ‘ 3 Nguy®n Ha vy maiftestiocal2345@gmail com 0986741898 Chi s& hiru

Budc 3: Hién thi man hinh thém mai phan quyén tai khoan. Thyc hién nhap vao céc trudng

thong tin, trong do cac truong ¢ dau (*) 1a bat budc nhap.
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Tai liéu Huréng Dan Sir Dung Hé Thong Qudn Ly Sé Tay Pdng Vién

Thém m&i phan quyén
Bon vi
Email/’sé dién thoai ()

Vai trd (%)

— Chon quyén -- -

s

Budc 4: Click Luu dé hoan tat viéc phan quyén

43.2.2. Chinh siza phan quyén

Budc 1: Pang nhap tai khoan ¢ quyén quan tri

Budc 2: Click Quan ly tai khoan > Phan quyén > Click icon chinh stra dé sira phan quyén.

@ Cuhinh chung . Trang chl > Qudn I > Qudn I tai khodn > Phan quyén
& Ting quan A . |
Danh sach phan quyén

@ Baividtndi dung

I & audnyumodn ]| -
' sép xép theo v
& T3 knodn
sTT Heg va tén Email Bién thoai Vai tro \ Hanh déng

L Tai khodn don vi con - 0985789780 Qudn Iy don vi

2 ,g Qudn Iy dom vi truc thudc quaniytructhuocigmail com 0957897897 Quin Iy don vi A0
B cuiniy hé so Ddng vien ~

a Quin i hé théng qih_stav@gmail com 0921280115 €hi s& hivu /0
£ uin ijvan odn -taliéu v
B auin 4 Tai khodn nay test - 0985879473 Qudn Iy don vi P

udn Iy giao viec

D 5éng abp§ tokn 3 Nguy&n Ngoc - 0985110873 Qudn Iy don vi Pl
() Guin i kndo sit - i adp + 6 Nguyén Hoang Hal - 0977423252 Quén 1§ don vi.Thann vien /0
£ Tin nnén 7 Quin 1 dam vi Bing bé Tinn Thal Nguyén - 0986779555 Qudn Iy don vi Ve
o He méng - 8 Bi thu bihudbtpin@vien 0988779360 Qudn 1§ don vi, Thanh vién s 0
& Click 8 thu gon menu 9 ( Nguyén HA VY maiftestiocal2345@gmail com 0986741898 Qudn Iy don v, Thanh vién s0

0 Téi khodn qudn I don vi Tinh qidviinhtn@gmail com 0988779351 Qudn s 0

" Nguyén Hi Yén yenyen212@gmail com 0333443794 chi

u
12 ‘ Nguyén Ha vy maiftestiocal2345@gmail com 0986741898 Chil 58 hiru s 0
ivaseriptoid(OF

Budc 3: Hién thi man hinh chinh sira phan quyén. Thuc hién nhap vao cac truong théng

tin, trong d6 cac trudng c6 dau (*) 1a bat budc nhap.
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Chinh stra phan quyén

Nhom
Porn vi con cla don vi trwee thude

Email/Sd dién thoai (*)
0965789780

Vai trd (%)

Quan Iy don vi -

Budc 4: Click Luu dé hoan thanh viéc chinh sira phan quyén.
4.3.2.3. Xo6a danh sach phan quyén
< Xoa 1 ban ghi phan quyén
Budc 1: Pang nhap tai khoan ¢ quyén quan tri
Budc 2: Click Quan ly tai khoan > Phan quyén > Click icon Xoa
B, o womone - ‘e

Trang cnd > QuAn I > QuAn I thi kKnodn > PN quyén

@ Céu hinh chung

Danh sach phan quyén

o
Bai vie dung v
I.g Quinij@aikhodn | -
- Sép xép theo .
.
e Talkhodn 2
sTT Ho va tén Email Dién thoai vaitrs \nn agng

1 Tai knodn don vi con - 0965789780 Qudn Iy don vi E

2 Théng ki

42% Qudn Iy 16 chirc Bidng

2 ".J Qudn K dom vi truc udc: quaniytructhuoc@gmail.com ousTEOTEST Qudn 1§ don vi /,0
3 Quin 1 né théng qiht_stav@gmail.com 0921280115 Chi s hivu P
4 T knodn nay test - 0985679473 Qudn Iy don vi /0
5 NguyEn Ngoc > 0985110973 Qudn Iy don v| Pl
& Nguyén Hoang Hai - 0977423252 Quén 1§ don vi.Thann vien /s 0
£ Tin nnén 7 Quin i dom vi Ding b4 Tinn Thil Nguyén - 0986779555 Qudn Iy don vi Ve
o He méng - 8 Bi thu bihudbtpin@vien 0988779360 Qudn 1§ don vi, Thanh vién s 0
& Click 88 thu gon menu 9 t Nguy&n HA VY maintestiocal2345@gmail com 0986741895 Gudn Iy don v, Thanh vién Z 0
10 TAi knodn quén Iy dom vi Tinn qavtinntn@gmail com 0988779351 Quén I don vi 78
H NguyEn Hai Yén yenyen212@gmail.com 0333443794 Chil s& hiru P

2 ff NowEnHavy maifestiocal2345@gmail com 0985741850 chil s& hou pe m
Budc 3: Hé thong hién thi popup xac nhan x6a
+ Click X6a dé xac nhan xo6a tai khoan da phan quyén

+ Click Huy bo dé quay lai danh sach
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Xo6a phan quyén

Ban c6 chac chan mudn x6a phan quyén?
Lwu y: Xda xong khéng thé khdi phuc lai deoc

X6a Huy bd

% Xoa nhiéu ban ghi phan quyén
Budc 1: Pang nhap tai khoan cé quyén quan tri
Budc 2: Click Quan Iy tai khoan > Phan quyén > Tich chon 6 checkbox > Click button Xoéa

@ Céu hinh chung . Trang chl > Qudn i > Qudn If tai khodn > Phin quyén \
@ Téng quan . R .

Danh sach phan quyéen T xéa
@ saiviét ndi dung -

I £ Quidn i tal khodn '1
& Talkhodn

sms Ho va tén Email ién thoal vaire Hanh agng

&2 Théng ké truy cip
Tai khodn don vi eon > 0965789780 Qudn Iy don vi /10
42% Qudn Iy 16 chirc Bidng
2 .g Qudn K dom vi truc udc: quaniytructhuoc@gmail.com ousTEOTEST Qudn 1§ don vi /0
B cuiniy ign v
3 Qudn tr né théng qtht_stcv@gmail.com 0921280115 Chi s hivu /0
= quin jvan bdn -t 6y v
1 T3 Khodn ndy test - (985879473 Qudn Iy don vi s 0
B cudny giao viec
= o 5 Nguyén Ngoc - 0985110873 Quén Iy don vi /0
Béng gap y kikn
) uan 1y kndo sat - =6 ap ~ & Nguyén Hoang Hai - 0977423252 Quén 1§ don vi.Thann vien /0
D Tinrnn 7 Quin Iy dom vi g b3 Tinh Thai Nguyén - 0968773555 Quén 1§ don vi /0
b e méng - 8 B thu bithugbtptn@vh.vn 0988779360 Qudn 1§ don v, Thanh vién 20
Click 3 thu gon menu ] 4 Nguydn Ha W maitestiocal2345@gmai com 0986741898 Quén 1§ don vi.Thanh vien o
§ Nguydn Ha vy
L Tai khodn quan 1 dom i Tinh qidvtinhtn@gmail com 0988779351 Qudn Iy don vi /0
n Nguy&n Hai Yén yenyen212@gmail com 0333443784 Chil & hiyu /0

Budc 3: Hé thong hién thi popup xac nhan xéa
+ Click X6a dé xac nhan xo6a tai khoan da duoc phan quyén
+ Click Hay bo dé quay lai danh sach
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Xoa

Ban co chac chan? ]
Lwu y: Xda xong khéng thé khdi phuc lai dwoc

Huy bd

4.3.2.4. Tim kiém tai khodn phan quyén

Budc 1: Bang nhap tai khoan c6 quyén quan tri

Budc 2: Click Quan ly tai khoan > Phan quyén > tai viing tim kiém: nhap tiéu chi tim kiém

> Click button tim kiém dé thyc hién tim kiém tai khoan phan quyen.

m SO TAY DANG VIEN

P — Trang cnd > QuAn I > QuAn I thi kKnodn > PN quyén

@ Téng quan A R )
Danh sach phan quyéen

@ Bai viét ndi dung

‘;//

2 -

ThiR mai phin a
I & auinyaikoin | A
- 84p xép theo - Q Timkém
& Talkhodn
sTT Ho va tén Email Dign thogi vaitro Hanh déng
&2 Théng ké truy cip
1 Tai knodn don vi con 0965789780 Quin Iy don vj s 0
42% Qudn Iy 16 chirc Bidng
2 (g Qudn K dom vi truc udc: quaniytructhuoc@gmail.com ousTEOTEST Qudn 1§ don vi /0
B cuiniy nd so aang vien v
3 Qudn tr né théng qtht_stcv@gmail.com 0921280115 Chi s hivu /0
= quin jvan bdn -t 6y v
4 T knodn nay test (985879473 Qudn Iy don vi S0
B auin i giao vigc
5 & 0985110873 Quén Iy don vi 4
3 oeng gap y kién RERE ¥ /0
) uan 1y kndo sat - =6 ap ~ & Nguyén Hoang Hai 0977423252 Qudn If don vi.Thann vién /0
D Tinrnn 7 Quin Iy dom vi g b3 Tinh Thai Nguyén 0988779555 Quén 1§ don vi /0
o He méng - 8 Bl th bithudbtptn@viw.vn 0988779360 Qudn I don v, Thanh vién s 0
€ Click 68 thu gon menu 9 ‘; Nguy&n HA VY maintestiocal2345@gmail com 0986741895 Gudn Iy don v, Thanh vién 20
10 Tai knoan qudn Iy don vi Tinh qidvtinhtng@gmail. com 0988779351 Qudn Iy don vi 720
" Nouykn Hii vén yenyen212@gmail com 0333443784 Chi s hivu Pl
2 NowdnHawy maitestiocal2345@gmail com 0986741698 Chi s hivu
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